CiTY CLERK C-10572

NAL 01/11/2016

SUBRECIPIENT CONTRACT - NONPROFIT CORPORATIONS N

CITY OF GLENDALE, ARIZONA
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

PHYSICAL IMPROVEMENTS
FY 2015-2016

This Subrecipient Contract (“Contract”) is executed this 11 day of January, 2016 by and between Glendale
Women's Club, an Arizona nonprofit corporation (“Agency”), and the City of Glendale, an Arizona
municipal corporation (“City”). The parties hereby agree as follows:

1

Contract Amount:

1.1 The Agency will furnish all labor, materials, services, supetvision, tools, equipment, licenses, ‘
and permits necessary to operate the Clubhouse Stabilization and Restoration Project
(“Program™) as defined in the Scope of Setvices attached as Exhibit A. '

1.2 The City will provide financial assistance in an amount not to exceed $37,000.00. This
Contract price constitutes the entire consideration for the City’s participation in the
performance and completion of all work to be performed under this Contract.

Contract Term: Contract will be effective January 11, 2016 and will terminate on July 11, 2018.

Method of Payment: Payment will be made in such amounts and increments as may be approved
by the City for various phases of work upon submission of a propet request for payment, including
supporting documentation. See Exhibit B for billing and reporting information. The final request
for payment will be submitted to the City within 15 days after expiration or termination of this
Contract. ‘

Program Income: Any Program Income, as defined in 24 CFR § 570.500(a), received by the
Agency prior to grant close-out will be used to offset payment due in an amount directly
proportional to the prorated share of Community Development Block Grant (“CDBG”) funds used
as set forth in 24 CFR § 570.504(c). Under this Contract, “Program Income” tefers solely to those
funds derived from the Agency provided in the City of Glendale and includes, but is not limitegl to
income received from the clients served for services petformed or matetials purchased:

Documentation supporting the amount of Program Income received will be submitted with monthly
billings.

The City Certifies:

5.1 The services/project described by the Agency to be provided will principally benefit low and
moderate-income persons within the community. '

5.2 That the public purpose is served by the financial participation of the City in the above-
referenced service.

5.3 That the CDBG funds designated for the Program constitute reasonable and prudent
assistance necessary for the completion of the Program.

The Agency Certifies:
6.1 That it is an Arizona nonprofit corporation.

6.2 That it intends to provide the setvice for which funds are granted under this Contract for at
least one year.

6.3 That it possesses legal authority to execute this Contract.
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6.4

6.5

6.6

6.7

6.8

That its governing body has duly adopted or passed as an official act, a resolution, motion,
ot similar action authorizing the person identified as the official reptesentative of the
Agency to execute this Contract and to comply with the terms of this Contract.

That the services will be carried out and administered in compliance with all federal laws and
regulations as further described in Exhibit C.

That the Program assisted under this Contract is designed to give maximum feasible ptiority
to activities that benefit low and modetate-income families as defined in Exhibit D.

That if applicable, it will comply with the City’s procurement, mediation and right of refusal
clauses as described in Exhibit E.

That it will comply with all applicable laws.

The City Agrees to:

7.1
72

7.3

Disburse funds in a timely manner as described in this Contract.

Provide technical assistance to the Agency to comply with applicable federal provisions
governing the use of CDBG funds.

Complete all environmental review requirements as described in 24 CFR Part 58.

The Agency Agtees to:

8.1

8.2

8.3

8.4

Activities. Utilize normal and customaty practices and procedures for the delivery of the
Agency services/project, and provide a level of service that is consistent with the level of
service for similar activities administered by the Agency exclusive of this Contract as defined
by the Scope of Setvices attached in Exhibit A.

Retention. Retain all records of expenditures made under this Agreement for a period of six
years from the date of termination of this conttact.

a. Records for non-expendable property acquited with funds under this Agreement
will be retained for six years after final disposition of such property.

b. Records for any displaced person must be kept for six years after receipt of final
payment.

c. Notwithstanding the above, if there is investigation, administrative action, litigation,
or similar actions involving the Program, all existing records must be maintained for
one year after the final disposition of the matter or the expiration of the required
six-year retention period, whichever occuts later.

Uniform Administrative Requirements. ‘The Agency shall comply with the Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
Final Guidance and the provisions of 2 C.F.R. Part 200.

Recordkeeping Requirements. Keep records of ethnic and racial statistics of all persons and
families benefited by its services including, but not limited to, the number of low and
moderate income persons assisted in accordance with federal income limits, the number of
elderly and disabled, family size, and the number of female heads of household. The Agency
agrees to provide the City with monthly written progress reports of its activities no later
than the 15th of each month that follows the month that activities being reported/billed
until such time as the Contract expires. The Agency also agrees to submit on the 15th of
July, 2016, a comprehensive repott covering the agreed-upon objectives, activities, and
expenditures for the fiscal yeat.
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8.5

8.6

8.7

8.8

8.9

Access to Records. Provide City and HUD and/or their representatives access for purposes
of monitoring, auditing, and examining petformance to all pertinent books, documents and
papers. Howevet, nothing herein will be construed to require access to any privileged or
confidential information in contravention of federal or state law.

Community Development Act of 1974. Expend funds provided by City pursuant to
Housing and Community Development Act of 1974 (“Act”), as amended and codified in 24

CFR Part 570, in accotdance with the Act and all pertinent regulations issued by agencies of
the federal government. The Agency further agrees to comply fully with all federal, state and
local laws and court orders applicable to its operation whether or not referred to in this
Contract.

Independent Contractor. Perform its obligations hereunder as an independent contractor
and acknowledges and agrees that it is in no way an agent of the City.

Indemnification and Hold Harmless. Indemnify, defend and hold harmless the City, and its
officers, agents and employees, hereinafter collectively referred to as City, from all claims
and suits, including attorneys’ fees and costs of litigation, actions, loss, damage, expense,
costs or claims, of any character or any nature arising out of any act, omission or work done
in fulfillment of the terms of this Contract or an account of any act, omission, claim or
amount arising or recovered under Workmen’s Compensation Law, or arising out of the
failure of the Agency or those acting under the Agency to conform to any statutes,
ordinances, regulations, law or court dectee. It is the intent of the parties to this Contract
that the City will, in all instances, except for loss or damage resulting from the sole
negligence of the City, be indemnified against all liability, loss or damage of any nature
whatever for or on account of any injuries to or death of person or damages to or
destruction of property belonging to any petson arising out of or in any way connected with
the performance of this Contract, regardless of whether or not the liability, loss or damage is
caused in part by, or alleged to be caused in part by, but not solely, the negligence or fault of
the City. It is agreed that the Agency will be responsible for primary loss investigation,
defense and judgment costs where this Contract of indemnity applies.

Insurance. Provide evidence of insurance in accordance with the request for proposals, as
shown in Exhibit F. Agency shall ensure that this insurance remains in effect for the entire
term of this Agreement. Agency will submit a certificate demonstrating insurance with the
same or greater coverage limits has been renewed or otherwise obtained if the policy ot
certificate appended as Exhibit F expires ptior to the conclusion of the term of this
Agreement. The City will be named by the insurer as an additional insured on all required
insurance for all operations performed within the scope of this Contract. All certificates of
insurance must provide for 30 days’ notice to the City of cancellation, nonrenewal or
material change. '

Compliance with Laws:

9.1

9.2

The Agency will comply with all applicable federal, state and local laws, statutes, ordinances,
administrative rules, building codes, regulations and lawful orders of any public authority
bearing on the performance of activities pursuant to this Contract. If the Agency discovers
that any of the Contract documents are in conflict with any laws, statutes, ordinances, rules,
building codes, regulations or lawful orders of a public authority, the Agency will promptly
notify the City, in writing, of such conflict, specifying any necessary changes to the Contract
documents or work to eliminate the conflict.

The Agency and its subcontractors will abide by all regulations pursuant to the Immigtation
and Naturalization Reform Act of 1986, specifically as it relates to employment and client
services, and agrees to comply with the requirements of Section 16 herein. Should the
Agency perform any work knowing it to be contrary to the applicable laws, ordinances,
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10.

11.

1.

15.

16.

rules, building codes and/or regulations, it will assume full responsibility therefote and will
bear all cost incurred due to such action of omission. Any dispute not disposed of by mutual
consent by the parties hereto will be decided in accordance with the applicable Arizona laws,
ordinances, codes of the state and local governments.

9.3 The Agency will comply with and require all subcontractors paid with funds provided by this
Contract to comply with all of the applicable provisions of the Housing and Community
Development Act of 1974, as amended, 24 CFR Part 570, and the Special Conditions for
activities assisted pursuant to Title I of the Community Development Act of 1974.

94 The Agency will comply with all applicable Federal and State environmental laws, including,
but not limited to, § 6002 of the Solid Waste Disposal Act, as amended by the Resource
Conservation and Recovery Act (“RCRA”) (Pub. L. 94-580, 42 U.S.C. § 6962). Section 6962
requires that preference be given in procurement programs to the purchase of specific
products containing recycled materials identified in guidelines developed by the
Environmental Protection Agency (“EPA”) (40 CFR parts 247 through 254). Accordingly,
state and local institutions of higher education, hospitals, commercial organizations and
international organizations when operating domestically, and non-profit organizations that
receive ditect Federal awards or other Federal funds will give preference in their
procurement programs funded with Federal funds to the purchase of recycled products
pursuant to the EPA guidelines.

Availability of Funds: It is expressly understood by the patties hereto that this Contract has been
negotiated and executed in anticipation of receipt of funds by the City from HUD pursuant to the
CDBG Program and that therefore, the terms, conditions and sums payable under this Contract are
subject to any changes or limitations which may be required by the terms of said grant contract.

Reversion of Assets: The Agency will fotfeit to the City, upon expiration or termination of this
Contract, any CDBG funds remaining and any accounts receivable attributable to the use of CDBG
funds, including Program Income.

Physical Improvements: Any physical improvements over $1,000 must be secured by a
promissory note, lien document, special warranty deed and deed of trust as specified in the Loan
Documents attached as Exhibit G.

Acknowledgment: The Agency will acknowledge the contribution of the City’s CDBG Program in
all published literature, brochures, programs, fliers, etc., during the term of the Contract.

Certifications: The Agency agrees to sign the following Certifications which are attached as
Exhibit H:

141 Policy of Nondiscrimination on the Basis of Disability.
142 Anti-Lobbying, Section 319 of Public Law 101-121.

143 Contracting with Small and Minority Firms, Women’s Business Enterprises and Labor
Surplus Area Firms.

144  Drug-Free Workplace Act of 1988,

Non-Discrimination: The Agency must not discriminate against any employee or applicant for
employment on the basis of race, color, religion, sex, national origin, age, marital status, sexual
orientation, gender identity or expression, genetic characteristics, familial status, U.S. military veteran
status or any disability.

Immigration Law Compliance:

16.1  The Agency, and on behalf any sub-contractor, watrants, to the extent applicable under
ARS. § 41-4401, compliance with all federal immigration laws and regulations that relate to
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their employees as well as compliance with A.R.S. § 23-214(A) which requires registration
and participation with the E-Verify Program.

162  Any breach of warranty under this section is considered a material breach of this Contract
and is subject to penalties up to and including termination of this Contract.

16.3  The City retains the legal right to inspect the papers of any Agency or sub-contractor
employee who performs work under this Contract to ensure that the Agency or any sub-
contractor is compliant with the warranty under this section.

164  The City may conduct random inspections, and upon request of the City, the Agency will
provide copies of papers and records of the Agency demonstrating continued compliance
with the warranty under this section. The Agency agrees to keep papers and records
available for inspection by the City during normal business hours and will cooperate with
the City in exercise of its statutory duties and not deny access to its business premises or
applicable papers or records for the purposes of enforcement of this section.

16.5 The Agency agrees to incorporate into any subcontracts under this Contract the same
obligations imposed upon the Agency and expressly accrue those obligations directly to the
benefit of the City. The Agency also agrees to require any sub-contractor to incorporate into
each of its own subcontracts under this Contract the same obligations above and expressly
accrue those obligations to the benefit of the City.

16.6  The Agency’s warranty and obligations under this section to the City is continuing
throughout the term of this Contract or until such time as the City determines, in its sole
discretion, that Arizona law has been modified in that compliance with this section is no
longer a requirement.

16.7  The “E-Verify Program” above means the employment verification program administered
by the United States Department of Homeland Security, the Social Security Administration,
ot afiy successor program.

Termination:

171 In accordance with 24 CFR § 85.43, the City may suspend or terminate this Contract, or take
any other remedies legally available including a refund of the weekly (or monthly, in the
City’s sole discretion) pro-rated amount of the previously tendered CDBG or other grant
funds, without providing notice and or opportunity to cure, if the Agency violates any term
or condition of this Contract.

172 Notwithstanding this section, the City’s decision to waive or defer compliance with any term
or condition of the Agency’s required performance under this Contract does not act, nor
will it be deemed or interpreted to act as, a waiver or deferment of the City’s right to
terminate and to receive its refund based upon the Agency’s non-compliance ‘with any term
or condition of this Contract or subsequent non-compliance with the same term and
condition.

173 The City or the Agency may terminate this Contract for convenience. The party initiating the
termination will notify the other party in writing stating the reasons for such termination.
The terminating party will give 30 days” prior notice.

174  This Contract is subject to the provisions of A.R.S. § 38-511.

General Provisions:

181 It is hereby agreed that subsequent to the execution of this Contract, the Community
Revitalization Division of the City of Glendale will represent the City in the administration of
this Contract. All notices required or permitted to be given under this Contract may be
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19.

18.2

18.3

18.4

18.5

personally delivered or mailed by certified mail, return receipt requested, postage prepaid, to
the following addresses:

TO THE CITY: City of Glendale
Community Revitalization Division
Attention: Gilbert Lopez
5850 West Glendale Avenue
Glendale, Arizona 85301

WITH A COPY TO: City of Glendale
Attention: City Attorney
5850 West Glendale Avenue
Glendale, Arizona 85301

TO THE AGENCY: Glendale Women's Club
Attention: Grace Kobojek
7032 N. 56 Avenue
Glendale, Atizona 85031

Both parties acknowledge that no member of the governing body of the City or any
employee of the City who exercises any functions or responsibilities in connection with the
carrying out of the Program to which this Contract pertains has any personal interest direct
or indirect in this Contract.

This Contract supersedes any and all other contracts, either oral or in writing, between the
parties hereto and contains all the covenants and contracts between the parties with respect
to such employment in any manner whatsoever. Each party to this Contract acknowledges
that no representations, inducements, promises ot conttacts, orally or otherwise, have been
made by any party, or anyone acting on behalf of any party, which are not embodied herein,
and that no other contract or amendment hereto will be effective unless executed in writing
and signed by both the City and the Agency.

This Contract will be governed by and construed in accordance with the laws of the State of
Arizona and all applicable federal laws and regulations.

The invalidity in whole or in part of any provision of this Contract will not void or affect the
validity of any other provision of this Conttract.

Contract Documents: The Contract comptises the entire agreement between the parties consists of

the following exhibits:

Exhibit A: Scope of Services

Exhibit B: Billing and Reporting Information
Exhibit C: Federal Laws and Regulations
Exhibit D: Income Limits

Exhibit E: Additional Requirements

Exhibit F: Insurance Certificate

Exhibit G: Loan Documents

Exhibit H: Certifications

(Signatures appear on following page.)
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IN WITNESS WHEREOF, all parties concerned acknowledge that they have read, understand, approve, and
accept all of the provisions of this Contract.

By: Richard A. Bowers
Its: Acting City Manag€r

ATTEST:

Do et b

Pamela Hanna (SFAL)
City Clerk

APPROVED AS TO FORM:

)
MEK@‘WY
City Attotmey

‘ \l
. CHARYN EIRICHPALMISANO Glen@ale Women's Club, .
peds, Moty Pl - State of Arizons an Arizona non-profit corporation
413 MARICOPA COUNTY -

iy é %
, 203 .
By: _~ A AM
Tts: M/j / ‘

STATE OF ARIZONA )
) ss.
County of Maricopa )
On this the / l day of , before me, the undersigned

Notary Public, personally appeared £ , who acknowledged
himsglf/herself to be the o of the
é_[ UJaens Cliep, and that (s)he as such official, being authorized to do so, executed the
foregoing Subrecipient Contract for and on behalf of the said company for the purpose and consideration

therein expressed.

IN WITNESS WHEREOF, I hereunto set my hand,a

My Coq/n%;ioﬁ)}gﬁs:

/
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EXHIBIT A
SCOPE OF SERVICES

The Scope of Services and the type of records that must be maintained (in addition to those already
required by the contract) are two elements of a Subrecipient Contract that vary most from activity to
activity, and from grantee to grantee.

Agencies are required to prepare a Scope of Services, which is incorporated into the Subrecipient
Contract with the City of Glendale. Each of the three scctions of the Scope of Services (Description,
Schedule, and Budget) must provide sufficient detail to permit effective monitoting of Agency’s
activities,

2.1

2.2

23

Description: The description section details the activities to be carried out by the Agency. It
should define the “who, what, where, and how” of the Program. It should specifically
describe and quantify the services or products to be provided with City of Glendale funds. It
should specify how the Program will serve the intended beneficiaries.

Schedule: A schedule is a required part of every Subrecipient Contract. It plays an essential
role in the grant management system. ''he schedule should provide projected milestones and
deadlines for accomplishment of tasks, or the delivery of services. These projected
milestoncs and deadlines are a basis for measuting progtess during the term of the
Subtecipient Contract. For instance, the schedule for a public service activity may specify
delivery of a cettain number of staff-hours per quarter, ot delivery of setvices to a certain
number of persons per quarter. Other programs are likely to be more complex, requiring
multiple tasks such as: establishing an office, developing program guidelines, taking
applications, providing setvices to the client, outreach activities, and follow up. The schedule
should include time frames for completing each task or activity.

Budget:

a. The budget should provide a detailed presentation of projected revenues and
expenses. The preparation of a detailed budget will help ensure that a project is
adequately planned, in that, it will identify all expenses that are necessary to catry
out the activities described in the program desctiption, and quantify the resources
required to cover these expenses.

b. The budget permits periodic comparisons of the projected use of funds with actual
expenditures, as indicated on the monthly accomplishment reports submitted by the
grantee. This comparison enables the City to seek corrective action where
significant variations between the budget and actual expenditures are reported.

HHH#
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COMMUNITY DEVELOPMENT BLOCK GRANT PHYSICAL IMPROVEMENT
SCOPE OF WORK FY 2015-2016
A. Program Activity. Glendale Woman's Club, Inc. (“Agency”) will be responsible for administering the
Glendale Woman's Clubhouse Stabilization and Restoration (“Project”) in a manner

satisfactory to the City of Glendale (“City”), and consistent with any standards required by Community
Development Block Grant Program (“CDBG”) Physical Improvements as a condition of providing these funds.

B. Description. Agency will input description of Program to be provided and the Activity Schedule for the Program:

Phase 1 is URGENT wotk, requited Protection Treatments to “comply with Fire/Life Safety Codes.” The activity
schedule will is expected to start in August 2015 and be completed by February 2016.

C. National Objectives. All activities funded with CDBG funds must meet one of the U.S. Department of
Housing & Urban Development (“HUD””) National Objectives:
[] NATIONAL OBJECTIVE #1 — To benefit low and moderate-income persons.
X] NATIONAL OBJECTIVE #2 - To aid in the prevention or elimination of slums or blight.
[0 NATIONAL OBJECTIVE #3 — To meet community development needs having a parﬁculax
urgency as defined in 24 C.F.R. § 570.208.

D. Certifications. 'The Agency certifies that the activity(ies) cartied out under the CDBG Physical
Improvements Subrecipient Contract (“Subrecipient Contract”) will meet the National Objective(s) by
providing:

The main objective in Phase 1-Urgent work is to update the clubhouse electrical system to support the
current Fire/Life building safety codes. This includes the addition of building exits, installing lmproved
doors with improved exit strategy and improved security/fire alarm systems.

E. Levels of Accomphshment — Goals and Performance Measures. The Agency agrees to provide the
following Program setvices:

: UNDUPLICATED CITY
ACTIVITY UNITS OF SERVICES RESIDENTS/HOUSEHOLDS/YEAR
Activity # 1 Construction of new Building Exits ‘
Activity #2 Install New Safety and Security systems
Activity #3 Update Electrical Systems (cotrect undet-sized and
add new outlets where needed).
Activity #4 Replace door hardware through-out with modern

lever type to better accommodate ADA requitements

F. Time of Performance. This is an 18-month Subrecipient Contract. The Subrecipient Contract is
effective January 11, 2016 to July 11, 2018. Construction schedule is requested to start January 11, 2016
and Completed by July 11, 2018 to allow for clubhouse rental venue(income)to have the least
interruptions.

G. Agency Staff Contact Information.

Name: Cheryl Kappes

Title: Project Manager
Agency: Glendale Woman’s Club
Address: 7032 N. 56t Avenue
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City, State, Zip  Glendale, AZ 85301
Telephone No.:  623-937-9915

Fax No.: NONE

Email:  info@glendalewomansclub.otg

H. Client Eligibility.
1. Client eligibility will be documented by: N/A

2. Client residency will be documented by: N/A

I. Budget.
Community Development Block Grant Physical Improvements
Total Project Budget FY 2015-2016
Line Item CDBG Other Cash Total Project
Allocation Resources Budget
$37000.00 $ $37000.00
Personnel Costs: 0 0
Salaties 0 0
Payroll Costs (SSI, Medicare, etc.) 0 0
Fringe Benefits (Ins., Retirement, etc.) 0 0
Other Costs: 0
Contractual Services and Materials $37000.00
Telephone 0 0
Utllities 0 0
Rent 0 0
Insurance 0 0
Travel/Mileage 0 0
Postage 0 0
Duplicating Services 0 0
Membership/Subscriptions 0 0
Advertising 0 0
Office Supplies 0 0
Office Equipment 0 0
Office Materials 0 0
Other $ $
TOTAL PROJECT EXPENSES | Wmoooq]

J. Billing Information.

All bills will be submitted by:
Glendale Woman’s Club

7032 N. 56 Avenue
Glendale, AZ 85301
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o -EXHIBIT B
BILLING AND REPORTING INFORMATION

This section is very important to the expeditious processing of your Agency’s request for
reimbursement. Please carefully follow the summary of reimbursement requirements listed below.

Monthly Billings:

21

22

2.3

2.4

A letter requesting reimbursement of expenditures must be prepared on the Agency’s
letterhead. This letter must be reviewed and signed by the Agency’s executive director (ot
authorized signatory). Reimbursement requests must be submitted on a MONTHLY basis.
(Note: Grants Administration may apptrove exceptions for “Quarterly billings” on a case-
by-case basis.)

The Project/Program Budget spreadsheet summarizing monthly and year-to-date expenses
must be prepared and submitted with each request for reimbursement. This report should
also account for other resources utilized under this activity.

Copies of all supporting documents must be submitted with the reimbursement request.
The Agency will work closely with the program/project liaison to establish the specific
documentation requirements for this contract. Examples of supporting documentation
include copies of timesheets, pay stubs, mileage repotts, invoices, statements, receipts, etc.

The City’s reimbursement process takes approximately two to three weeks to complete.
(The first reimbursement request can take a little longer to process.) If the reimbursement
procedures noted above are not followed correctly, the program/project liaison may return
the reimbursement request to the Agency for revisions, ot hold the request until all
reimbursement requirements have been met. This will delay the reimburscment process.

Monthly Report on Accomplishments and Demographics:

3.1

3.2

A monthly demographic report on Glendale residents served, including accomplishments
and units of service delivered, must be submitted by the 15th of the following month.
Failure to file this demographic report timely could also delay the reimbutsement process.

Specific formats to be used fot reimbursement requests/performance reports are attached.
These formats must be used by the agency unless otherwise authorized.

Activity Final Completion Repott:

4.1

4.2

Public Service Activities: Report On “Performance Measures” for Actual Activity
“Outcomes.” The report on “Performance Measures for Actual Activity Outcomes,” is due
by July 31, 2016. This report is to identify the “actual outcomes” produced by your activity
over the past program year. “Actual Qutcomes” will be measured by anid against the
“proposed outcomes and performance measures” that were established by your agency at
the beginning of the program yeat.

Physical Improvement Activities: Report On “Performance Measures” for Actual Activity
“Outcomes.” The report on “Performance Measutes for Actual Activity Outcomes,” is due
30 days after completion of the physical improvement activity. This report is to identify the
“actual outcomes” produced by your activity after completion of the physical improvement
activity. “Actual Outcomes” will be measured by and against the “proposed outcomes and
performance measures” that wete established by your agency at the beginning of the
program yeat.

HEH
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AGENCY LETTERHEAD (Required)

o gamP®

Gilbert Lopez

City of Glendale
Community Revitalization
5850 West Glendale Avenue
Glendale, Arizona 85301

Re: Community Development Block Grant, Physical Improvements

Dear Mr. Lopez:

Enclosed is the project billing for the month of , 20 . The amount of
reimbursement expenses being requested is $ . Also, attached is the suppotting
documentation in accordance with our contract requirements.

If you have any questions, please call me at

Sincerely,

Jane Doe (Authorized Signatory)
Executive Director

Enclosure



City of Glendale - Performance Report

Report Type: - Select Report Type ;.2
Report Time Period: | | Report Time Frame: | montriy Lz
Start Dete End Dete
Agency Name Project Name Contact Person
[

Contact Person’s Phone & Fax Numbers: | |

Report for: I {Persons = [Housing Units |

Total Number Assisted During Reporting Perlod | |

Clients served must be "unduplicated"”, reported only once during 12-month period.

Currént Year to Date
Race/Ethnicity of Persons Services Total Hispanic Total Hispanic

11 White

12 Black or African American

13 Asian

14 American Indian or Alaska Native

15 Native Hawaiian or Other Pacific Islander

16 American Indian or Alaska Native and White

17 Asian and White

18 Black or African American and White

19 American Indian or Alaska Native and Black
20 Other Mulfi-Racial

Income Status (% of Median Family Income)[Current Total] YTD Total | - Narrative of Program Status:

Extremely Low (0 - 30% of Median Income) Achievements for the period which can be used

Very Low (31 - 50% of Median Income) to further evaluate the program’s success.
Low (51 - 80% of Median Income}

Greater than 80% of Median Income
Family Size Current Total| YTD Total

Small (4 or less)
Large (5 or more)

Current Totall- YTD Total

Number of Adults

Number of Children

Single Female Head of Household
Number of Males

Number of Females

Eldery

Disabled

Youth on own

Seriously Mentally lli

Chronic Substance Abuser
Veteran

HIV/AIDS

Domestic Violence

Other (define)

Current Total|- YTD Total

# of Units Provided Yes No

Senice Unit Faith hased?

Rctual Outcome as it relates to the Proposed Outcome, using the Performance Measure reported in the Annual Action Plan

Proposed Qutcome:

Petformance Measure:

Actual Outcome:

11
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‘ EXHIBIT C :
FEDERAL LAWS AND REGULATIONS

Applicability of Uniform Administrative Requirements. The parties should comply with all
administrative requirements, cost principles, and audit requirements as provided in 2 CFR Part 200
in compliance with the Final Guidance issued by U.S. Department of Housing and Urban
Development on Feb. 26, 2015 (Notice: SD-2015-01) (see attached).

Equal Opportunity.

2.1

22

23

24

25

2.6

The Agency agrees to comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and
the HUD regulations under 24 CFR Patt 1, which provides that no person in the United
States will, on the grounds of race, color, ot national origin, be excluded from patticipation
in, be denied the benefits of, ot be otherwise subjected to discrimination under any program
or activity receiving Federal financial assistance by way of grant, loan, or contract and will
immediately take any measures necessary to effectuate this Contract. If any real property ot
structure thereof is provided or improved with the aid of Federal financial assistance
extended to the Agency, this assurance will obligate the Agency, ot in the case of any
transfer of such property or structure is used for a purpose of which the Federal financial
assistance is extended or for another purpose involving the provision of similar services or
benefits. :

The Agency agrees to comply with Title VIII of the Civil Rights Act of 1968 (P.L. 90-284),
as amended by the Fair Housing Amendments Act of 1988 (P.L. 100-430), and will
administer all programs and activities relating to housing and community development in a
manner to affirmatively further fair housing within Constitutional limitations throughout the
United States.

The Agency agrees to comply with Section 109 of the Housing and Community
Development Act of 1974 and 1977, as amended, and in conformance with all requirements
imposed pursuant to the regulations of the Department of HUD (24 CFR Part 570.602)
issued pursuant to that Section; and in accordance with Equal Opporttunity obligations of
that Section, no person in the United States will, on the grounds of race, color, national
origin, ot sex, be excluded from patticipation in, be denied the benefits of, be subjected to
discrimination under, any program o activity funded in whole ot in part with the
Community Development funds. Section 109 of the Act further provides that any
prohibition against discrimination on the basis of age, under the Age Discrimination Act of
1975 (24 CFR Part 146), or with respect to an otherwise qualified handicapped person, as
provided in Section 504 of the Rehabilitation Act of 1973 (24 CFR Part 8), will also apply to
any program or activity funded in whole or in part with funds made available pursuant to the
Act.

The Agency agrees to comply with Executive Order 11063 on equal opportunity in housing
and related facilities owned or operated by the Federal Government or provided with '
Federal financial assistance.

The Agency agrees to comply with Executive Order 11246, as amended, requiring
nondiscrimination and affirmative action to ensure nondiscrimination in employment by
government contractors and subcontractors and under federally assisted construction
contractors.

The Agency agrees to comply with Section 3 of the Housing and Urban Development Act
of 1968 (12 U.S.C. 1701u), as amended, the HUD regulations issued pursuant thereto (24
CFR Part 135) as follows:
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a. The work to be performed under this Contract is on a project assisted under a
program providing direct Federal financial assistance from the Department of
Housing and Urban Development and is subject to the requirements of Section 3 of
the Housing and Urban Development Act of 1968, as amended (12 US.C. 1701u);
Section 3 requites that to the greatest extent feasible, opportunities for training and
employment be given to lower income residents of the project area and contracts
for work in connection with the project be awarded to business concerns that arc
located in or owned in substantial patt by persons residing in the area of the project.

b. The parties to this Contract will comply with the provisions of said Section 3 and
the regulations issued pursuant thereto by the Secretary of Housing and Urban
Development set forth in 24 CFR Part 135, and all applicable rules and orders of

- the Department issued there under prior to the execution of this Contract. The
parties to this Contract certify and agree that they are under no conttactual or other
disability that would prevent them from complying with these requirements.

c. The contractor will send to each labor organization or representative or workers,
with which he has a collective bargaining agreement or othet contract or
understanding, if any, a notice advertising the said labor organization or workers'
representative of his commitments under this Section 3 clause and will post copies
of the notice in conspicuous places available to employees and applicants for
employment or training.

d. The contractor will include this Section 3 clause to every subcontract for work in
connection with the project and will, at the direction of the applicant or Community
of Federal financial assistance, take appropriate action pursuant to the subcontract
upon a finding that the subcontractor is in violation of regulations issued by the
Secretary of Housing and Urban Development, 24 CFR Part 135. The contractot
will not subcontract with any subcontractor where it has notice or knowledge that
the latter has been found in violation of regulations under 24 CFR Part 135 and will
not let any subcontract unless the subcontractor has first provided it with 2
preliminary statement of ability to comply with the requirements of these
regulations.

e. Compliance with the provisions of Section 3, the regulations set forth in 24 CFR
Part 135, and all applicable rules and orders of the Department issued there under
priot to the execution of this Contract, will be a condition of the Federal financial
assistance provided to the project.

Subcontracting. All work or services covered by this Contract, which is subcontracted by the
Agency, will be specified by written contract and subject to all provisions of this Contract. All
subcontracts must be approved by the City ptior to execution.

Interest of Certain Federal Officials. No member of or delegate to the Congress of the United
States shall be admitted to any share or part of this Contract or to any benefit to atise from the same.

Interest of Members, Officers or Employees of the Agency, Members of Local Governing
Body, or Other Public Officials. No member, officet, or employee of the Agency or its designees
ot agents, no member of the governing body of the locality in which the program is situated, and no
other public official of such locality or localities who exercises any functions ot responsibilities with
respect to the program during his tenure or for 1 year thereafter, will have any interest, direct ot
indirect, in any contract or subcontract, or the proceeds thereof, for work to be performed in
connection with the program assisted under this Contract.
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6. Hatch Act. The Agency agrees to comply with all provisions of the Hatch Act and that no part of
the program will involve political activities, nor will personnel employed in the administration of the
program be engaged in activities in contravention of Title V, Chapter 15, of the United States Code.

7. Labor Standards Provisions. The Agency agrees to comply with 24 CFR § 570.603, “Labor
Standards” published by HUD for Community Development Block Grants.

8. Compliance with Environmental Requirements. The Agency agrees to comply with any
conditions resulting from the City's compliance with the provisions of the National Environmental
Policy Act of 1969 and the other provisions of law specified at 24 CFR § 58.5 insofar as the
provisions of such Act apply to activities set forth in the Statement of Work.

9. Compliance with Flood Disaster Protection Act.

9.1

9.2

This Contract is subject to the requirements of the Flood Disaster Protection Act of 1973
(P.L. 93-234). No portion of the assistance provided under this Contract is approved for
acquisition or construction purposes as defined under Section 3(a) of said Act, for use in any
area identified by the Secretary as having special flood hazards, which is located in a
community not then in compliance with the requirements for patticipation in the national
flood insurance program pursuant to Section 201(d) of said Act; and the use of any
assistance provided under this Contract for such acquisition or construction in such
identified ateas in communities then participating in the national flood insurance program
will be subject to the mandatory purchase of flood insurance requirements of Section 102(a)
of said Act.

Any contract ot agreement for the sale, lease, ot othet transfer of land acquired, cleared, or
improved with assistance provided under this Contract shall contain, if such land is located
in an area identified by the Sectetary as having special flood hazards and in which the sale of
flood insurance has been made available under the National Flood Insurance Act of 1968, as
amended, 42 U.S.C. 4001 et seq., provisions obligating the transferee and its successors ot
assigns to obtain and maintain, during the ownership of such land, such flood insurance
required with respect to financial assistance for acquisition or construction purposes under
Section 102(2) of Flood Disaster Protection Act of 1973. Such provisions will be required
notwithstanding the fact that the construction of such land is not itself funded with
assistance undet this Contract.

10. Compliance with Environmental Laws.

10.1

10.2

This Contract is subject to the requitements of the Clean Air Act, as amended, 42 U.S.C.
1857 et seq.; the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq;
and the regulations of the Environmental Protection Agency with respect thereto, at 40 CFR
Part 15, as amended from time to time.

In compliance with said regulations, the City will cause or require to be inserted in full in all
contracts and subcontracts with respect to any nonexempt transaction thereunder funded
with assistance provided under this Contract, the following requirements:

a. A stipulation by the contractor or subcontractor that any facility to be utilized in the
petformance of any nonexempt contract or subcontract is not listed on the list of
Violating Facilities issued by the Environmental Protection Agency (EPA) pursuant
to 40 CFR § 15.20.

b. Agreement by the contractor to comply with all the requirements of Section 114 of
the Clear Air Act, as amended (42 U.S.C. 1857¢-8), and Section 308 of the Federal
Water Pollution Control Act, as amended, (33 U.S.C. 1318) relating to inspection,
monitoring, entry, reports, and information, as well as all other requirements
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11.

12.

13.

specified in said Section 114 and Section 308, and all regulations and guidelines
issued thereunder.

c. A stipulation that as a condition for the award of the contract, prompt notice will be
given of any notification received from the director, Office of Federal Activities
EPA, indicating that a facility utilized or to be utilized for the contract is under
consideration to be listed on the EPA list of Violating Facilities.

d Agreement by the contractor that he will include or cause to be included the criteria
and requirements in paragraphs (a) through (d) of this section in every nonexempt
subcontract and requiring the contractor to take such action as the Government
may direct as means of enforcing such provisions.

e. In no event will any amount of the assistance provided under this Contract be
utilized with respect to a facility that has given rise to a conviction under Section
113(c)(1) of the Clean Air Act or Section 309(c) of the Federal Water Pollution
Control Act.

10.3  The Resource Conservation and Recovery Act. Agency will comply with the Resource
Conservation and Recovery Act (“RCRA?), including, but not limited to, 42 U.S.C. § 6962,
which requires preference be given in procurement programs to the purchase of specific
products containing recycled materials identified in guidelines developed by the
Environmental Protection Agency (“EPA”) (40 CF.R. parts 247 through 254).

104  The Toxic Substances Control Act. ‘I'he Agency will comply with the Toxic Substances
Control Act (“TSCA”), 15 US.C. § 2601 et seq.

105  The Federal Insecticide, Fungicide and Rodenticide Act. The Agency will comply with the
Federal Insecticide, Fungicide and Rodenticide Act (“FIFRA”), 7 US.C. § 136 et seq.

10.6 Agency will comply with all other applicable federal and state environmental laws and
regulations.

Historic Preservation. This Contract is subject to the requitements of P.L. 89-665, the
Archaeological and Historic Preservation Act of 1974 (P.L. 93-291), Executive Order 11593, and the
procedures presctibed by the Advisory Council on Historic Preservation in 36 CFR Part 800. The
City must take into account the effect of a project on any district, site, building, structure, or object
listed in or found by the Secretary of the Interior, pursuant to 35 CFR Part 800, to be eligible for
inclusion in the National Register of Historic Places, maintained by the National Park Service of the
U. S. Department of the Interior, and must make every effort to eliminate or minimize any adverse
effect on a historic property.

Historic Barriers. This Contract is subject to the requirements of the Architectural Bartiers Act of
1968 (42 U.S.C. 4151) and its regulations. Every building or facility (other than a privately owned
residential structure) designed, constructed, or altered with CDBG funds must comply with
requirements of the "American Standards Specifications for Making Buildings and Facilities
Accessible to, and Usable by, the Physically Handicapped.”

Lead-Based Paint. This Contract is subject to the Lead-Based Paint Poisoning Prevention Act (42
U.S.C. 4821 et seq.), and Lead-Based Paint Regulations (24 CFR Part 35 and 24 CFR § 570.608
and/or 92.335), and related amendments thereto. The use of lead-based paint is prohibited whenever
federal funds are used directly or indirectly for the construction, rehabilitation, or modernization of
residential structures. All federally assisted residential structures and related property constructed
priot to 1978, Homebuyer Programs, Tenant-Based Rental Assistance, and Special-Needs Housing
(acquisition), will comply with existing and new Lead-Based Paint Hazard Reduction Requirements,
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14.

15.

16.

17.

18.

effective September 15, 2000. As the Grantor or Participating Jurisdiction, the City of Glendale shall
be consulted regarding the Agency/Grantee's compliance status.

Property Disposition. Real or personal property purchased in whole or in part with CDBG funds
shall not be disposed through sale, use, or location without the written permission of the City. The
proceeds from the disposition of real property will be considered Program Income and subject to 24
CFR § 570.504(c).

Lobbying. Block Grant funds shall not be used for publicity or propaganda purposes designed to
support or defeat legislation proposed by federal, state, or local governments.

Acquisition/Relocation. This Contract is subject to providing a certification that it will comply
with the acquisition and relocation requitements of the Uniform Relocation Assistance and Real
Property Acquisition Policies Act of 1970, as amended, implementing regulations at 49 CFR Part 24,
and 24 CFR Part 511.14, which govern the acquisition of real property for the project and provision
of relocation assistance to persons displaced as a direct result of acquisition, rehabilitation, ot
demolition for the project.

Section 504. The Agency agrees to comply with any federal regulations issued pursuant to
compliance with Section 504 of the Rehabilitation Act of 1973, which prohibits disctimination
against the handicapped in any federally assisted program.

Federal Fire Prevention and Control Act of 1992, The Fire Administration Authotization Act of
1992 added a new Section 31 to the Federal Fire Prevention and Control Act of 1974. This Section
requires that approved smoke detectors be installed in all houses assisted under the Community
Development Block Grant Program. To comply with this requirement and locally adopted codes
Agency shall install smoke detectors in all sleeping areas and any hallway connecting these sleeping
areas.

HHH
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U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
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BACKGROUND

BACKGRULINY

On December 26, 2013, the Office of Management and Budget (OMB) published (at78
Federal Register 78590; hgps://federalregj ster.gov/a/2013-30465) final guidance on the
above subject, which is codified at 2 CFR part 200. OMB and the Federal awardmaking
agencies published 2 joint interim final rule implementing the final guidance as
requirements for recipients of Federal financial assistance on December 19, 2014 (at 79
Federal Register 75871; https://www.federalre ister. ov/articlesl2014/l2ll.9/2014~
78697/ federal-awarding-agency- i

budgets-uniform). OMB also made technical corrections 0 part 200.

The purpose of 2 CFR part 200 is to streamline the Federal government’s guidance on
administrative requirements, cost principles, and audit requirements to more effectively
focus Federal resources on improving performance and outcomes, while ensuring the
financial integrity of taxpayer dollars in partnership with non-Federal stakeholders. The
uniform guidance supersedes, consolidates; and streamlines requirements from eight OMB
Circulars: '

A-21, Cost Principles for Educational Institutions,

A-87, Cost Principles for State, Local and Indian Tribal Governments,

A-89, Catalog of Federal Domestic Assistance,

A-102, Grants and Cooperative Agreements With State and Local Governments,

A-110, Uniform Adminisirative Requirements for Grants and Otheir Agreements
~ with Institutions of Higher Education, Hospitals and Other Non-Profit

Organizations, .

A-122, Cost Principles for Non-Profit Organizations,

A-133, Audits of States, Local Governments, and Non-Profit Organizations, and

The guidance in OMB Circular A-50, Audit Follc wup, on Single Audit Act follow-

up. o )

HUD adopted this guidance at a new part, 2 CFR part 2400. The uniform guidance also
removed: 2 CFR parts 215, 220, 225, and 230. HUD araended 24 CFR parts 84 dnd 85,
which had codified OMB Circulars superseded by 2 CFR part 200, by removingall
substantive provisions and including a saving provision that provides that Federal awards
made prior to December 26, 2014, will continue to be governed by parts 84 or 85 as
codified in the 2013 edition of the Code of Federal Regulations (CFR) or as provided under

the terms of the Federal award.



3.

PURPOSE

The purpose of this Notice is to identify and explain significant changes made in 2 CFR
part 200, and provide transition guidance and links to additional resource materials for
HUD and its grant program stakeholders and other recipients of Federal financial assistance
from HUD. This Notice is broken out by the six subparts in 2 CFR part 200;

Subpart A — Acronyms and Definitions;

Subpart B — General Provisions;

Subpart C — Pre-Federal Award Requirements and Contents of Federal Awards;
Subpart D — Post-Federal Award Requirements;

Subpart E — Cost Principles; and

Subpart F — Audit Requirements.

Appendix A of this Notice provides the table of contents for 2 CFR part 200. HUD highly
recommends that recipients familiarize themselves with 2 CFR part 200 in its entirety.
This Notice is intended to highlight major changes and topical areas that may apply across
all HUD programs or be of general interest. - '

SUBPART A — ACRONYMS AND DEFINITIONS: mG}H,IGHT_s

Subpart A of 2 CFR part 200 lists definitions and acronyms for key terms found throughout
the uniform guidance. Each definition is in its own section so that the reader can look at
the table of contents to see defined terms. Since the uniform guidarice originated in eight
different Circulars, there are numerous conforming changes made to provide consistency
for the terms used. In particular, part 200 uses “non-Federal entity” and “pass-through
entity.” “Non-Federal entity” means a state, local government, Indian tribe, institution of
higher education (IHE), or nonprofit organization that carries out a Federal award as a
recipient or subrecipient. “Pass-through entity” means a non-Federal entity that provides a
subaward to a subrecipient to carry out part of a Federal program.

Policy decisions are reflected in some definitions, including: §200.18, Cognizant agency
Jor audit, §200.23, Contractor, §200.33, Equipment, §200.73, Oversight agency for audit,
and §200.94, Supplies. Section 13.b of this Notice provides a link to a crosswalk
developed by OMB from the existing OMB Circulars to the final uniform guidance in 2
CFR part 200. ' ' ’

Definition of Indian Tribe: The definition of Indian tribe in §200.54 differs from the

definition in the Native American Housing Assistance and Self-Determination Act
(NAHASDA) (25 U.S.C. 4013, et seq.). The definition of Indian tribe in §200.54 has no
effect on programs with statutory definitions of “Indian tribe.”

SUBPART B - GENERAL PROVISIONS: HIGHLIGHTS

Subpart B covers general provisions, including the basic purpose of 2 CFR part 200 and its
applicability to different types of Federal awards to non-Federal entities, and states that



Major Reforms and Policy Changes

The policy reforms brought about by OMB?’s consideration of public comments and efforts
to streamline federal grant-making processes are identified as the following:

Eliminate duplicative/conflicting guidance;

Focus on performance over compliance for accountability;

Encourage efficient use of information technology (IT)/shared services;
Provide for consistent treatment of costs;

Limit allowable costs for the best use of Federal resources,

Incorporate standard business processes using data definitions;
Strengthen oversight; and ‘

Target audit requirements on risk of waste, fraud, and abuse.

In addition to the consoﬁdation of the OMB Circulars, major audit changes include the
following: '

e The Single Audit threshold is raised from $500,000 to $750,000, which eliminates
: the need for more than 5,000 audits, with a cost savings estimated at $250 million;
The questioned cost limit in Single Audits is raised from $10,000 to $25,000;
e Assessment of govemment-wide audit quality is to be conducted every six years
(beginning in 2018).
The uniform guidance, which provides a government-wide framework for grants
management, is designed to reduce administrative burden for non-Federal entities receiving
Federal awards. ‘

EFFECTIVE DATE AND APPLICABILITY TO HUD

The uniform guidance was applicable for Federal agencies, including HUD, effective
December 26, 2013. Federal agencies, including HUD, adopted 2 CFR part 200 as
requirements for Federal financial assistance programs by the interim final rule published

December 19, 2014. Tt was made applicable to non-Federal entities (recipients of Federal
financial assistance) effective December 26, 2014, with one exception: §200.110(2) was
revised to give a one-year grace period for implementation of the procurement standards.
As will be detailed in the 2015 OMB Compliance Supplement, non-Federal entities
choosing to delay implementation for the procurement standards will need to specify in
their documented policies and procedures that they continue to comply with OMB -
Circulars A-87 or A-110 for one additional fiscal year which begins after December 26,
2014. For example, the first full fiscal year for a non-Federal entity with a June 30 year
would be the year ending June 30, 2016. See also the General Transition Rules section of
this Notice. ' ' '



Federal agencies, including HUD, may apply subparts A-E to for-profit entities. Exceptions
to the applicability of the rule are listed in 2 CFR 200.101(d) and (e) and 2 CFR 200.102.
This subpart makes clear that part 200 does not supersede any existing or future authority
under law or by executive order or the Federal Acquisition Regulation (FAR). As an
example, for public housing, the disposition statute at Section 18 of the U.S. Housing Act
of 1937 (42 U.S.C. 1437p) supersedes the disposition instructions in §200.311(c). Subpart
B also covers Authorities, Effect on other issnances, Agency implementation, OMB
responsibilities, Inquiries, Effective date, English language, Conflict of interest, and
Mandatory disclosures. Highlights are discussed below. '

Applicability: Section 200.101 includes a table that summarizes how the guidance applies
to types of Federal awards. This table must be read along with the other provisions of

___section 200.101:




The following portions of Part

Are applicable to the following types of

Are NOT applicable to the following types of

-200: Federal Awards (except as noted in Federal Awards:
paragraphs (d) and (e) of section
‘ ‘ 200.101):
Subpart A—Acronyms and | —AlL
Definitions.
Subpart B—General Provisions,
except for §§200.111 English
Language, 260.112 Conflict of | —All

Interest, 200.113.Mandatory
disclosures :

§§ 200.111 English Language,
200.112 Conflict of Interest,
and 200.113. Mandatory
Disclosures

—Grant agreements and cooperative
agreements.

—Agreements for: loans, loan guarantees,
interest subsidies, and insurance.

—Cost-reimbursement contracts awarded
under the Federal Acquisition Regulation
and cost-reimbursement subcontracts under
these contracts.

—Fixed-price contracts and subcontracts
awarded under the Federal Acquisition
Regulation whenever cost analysis is
performed or the contract requires the
determination or negotiation of costs.

Subparts C-D, except for

—QGrant agreements and cooperative

—Agreements for: loans, loan guarantees,
interest subsidies, and insurance.

—Cost-reimbursement contracts awarded
under the Federal Acquisition Regulation

Subrecipient Monitoring and agreements and cost-reimbursement subcontracts under
Management. these contracts.
—Fixed-price contracts and subcontracts
awarded under the Federal Acquisition
Regulation whenever cost analysis is
performed or the contract requires the
determination or negotiation of costs.
Subpart D—Post Federal
Award Requirements, —All
Subrecipient Monitoring and
Management. , .
—Grant agreements and cooperative
agreements, except those providing
food commodities. ‘
~—Cost-reimbursement contracts
awarded under the Federal —Grant agreements and cooperative
Acquisition Regulation and cost- agreements providing food commodities.
reimbursement subcontracts under -~ | —Fixed amount awa