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	SOLICITATION ADDENDUM
	 CITY OF GLENDALE

Materials Management

5850 W. Glendale Avenue  

Suite 317

Glendale, AZ 85301

Phone: (623) 930-2865

	
	Solicitation Number: RFP 17-02            Addendum #2        Page 1 of 2
Solicitation Due Date: September 15, 2016, 2:00 p.m. (Local Time)
	



	RFP 17-02
DEFERRED COMPENSATION PLAN CONSULTING SERVICES
As a result of the pre-offer conference held on Monday, August 29, 2016, he following revisions have been made to Request for Proposals No. 17-02:

DELETE:   Section 2.7 SITE INSPECTION in its entirety.
QUESTIONS: 
1) What is the reason for the RFP? 
A: The current incumbent’s contract is expiring;

2)  Who is the City’s current Consultant?
A:  SST is the current consultant;

3)  What is the incumbent currently paid in fees?

A:  SST’s contract amount is $26,000;

4) Could you please provide a list of the plan(s) and total assets as well as current vendors for these plan(s)?

A: Yes, provided below:

The plan assets are $89,381,182.48, with 1491 participants;

Assets are held at Empower;  

SST Benefits Consulting provides investment performance review and Provider reviews; 

Galloway Asset Management provides participant level advice, marketing, enrollment and education;

            Investment Name 
                                         Asset Class 
Vanguard Target Retirement Income Inv
                       Asset Allocation

Vanguard Target Retirement 2010 Inv
                       Asset Allocation

Vanguard Target Retirement 2015 Inv
                       Asset Allocation

Vanguard Target Retirement 2020 Inv
                       Asset Allocation

Vanguard Target Retirement 2025 Inv
                       Asset Allocation

Vanguard Target Retirement 2030 Inv
                       Asset Allocation

Vanguard Target Retirement 2035 Inv
                       Asset Allocation

Vanguard Target Retirement 2040 Inv
                       Asset Allocation

Vanguard Target Retirement 2045 Inv
                       Asset Allocation

Vanguard Target Retirement 2050 Inv
                       Asset Allocation

Vanguard Target Retirement 2055 Inv
                       Asset Allocation

Vanguard Target Retirement 2060 Inv
                       Asset Allocation

Calamos Global Equity I
                                    International

MFS International Value R4
                                    International

Oppenheimer Developing Markets Y
                       International

Thornburg International Growth R5
                       International

Nuveen Real Estate Securities I
                                    Specialty

Columbia Small Cap Index R5
                                    Small Cap

Janus Triton T
                                                              Small Cap

Victory Sycamore Small Co Opportunity I
          Small Cap

Columbia Mid Cap Index R5
                                    Mid Cap

JPMorgan Mid Cap Value Instl
                                    Mid Cap

Prudential Jennison Mid Cap Growth Z
                       Mid Cap

Columbia Dividend Opportunity R4
                       Large Cap

Columbia Large Cap Index R5
                                    Large Cap

Hartford Equity Income Y
                                    Large Cap

JPMorgan Large Cap Growth R5
                       Large Cap

Parnassus Core Equity - Inst
                                    Large Cap

Wells Fargo Large Cap Gr I
                                    Large Cap

AB Global Bond I
                                                 Bond

Metropolitan West Total Return Bond I
                       Bond

PIMCO Income Adm
                                                 Bond

PIMCO Real Return Instl
                                    Bond

Great-West Guaranteed Government Fund
          Fixed

Schwab SDB Money Market
                                    Brokerage

Schwab SDB Securities
                                                 Brokerage

Schwab SDB Money Market Roth
                       Brokerage

Schwab SDB Securities Roth
                                    Brokerage

Monumental Life Insurance
                                    Other

5)  May we have a copy of the current Investment Policy Statement:
A: Yes, statement is provided below:

[image: image1.emf]Investment  Policy.pdf


The balance of the specifications and instructions remain the same.  The Offeror must acknowledge receipt and acceptance of this addendum by returning the entire addendum with the proposal submittal.


	Name of Company: 
________________________________________________________________________

Address:               
________________________________________________________________________

Authorized Signature: ________________________________________________________________________

Print Name and Title:  ________________________________________________________________________
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INVESTMENT POLICY STATEMENT PURPOSE:

This investment policy statement is developed for the Deferred Compensation Plan to
document the following:

v" Investment philosophy

v" Investment option categories

v" Investment option characteristics

v' Investment fund selection

v" Standards of investment petformance

v' Investment fund evaluations

v" Blackout Petiods

v" Disclosure of fees, commissions and charges
v" Investment communication to participants
v" Investment education

v" Review
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1. INTRODUCTION

1.1. Background

The City of Glendale (“Plan Sponsor”) offers to all eligible fulltime and covered pari-time
employees a Deferred Compensation Program (*Program”) through a 457(b) Plan (*Plan”).
The Plan compiles with the Internal Revenue Code section 457(b) and other applicable laws
and regulations.

nded as a source of retirement
n the Plan will cover a broad

e kinds of retirement savings

ient returns that result from the
s) made available will be

The Plan is a long-term retirement savings vehicle that is |
income for participants. The investment options availablé
range of investment risks and rewards appropriate f
programs. Participants bear the risks and rewards{ot inve

i =

investment options that they select. The investmen options‘% J

ome, length oﬁ%"e to retirement
tment risk, income replacement
cipants to establish different

2, . .
t categories, which have
10f each participant to

investment strategies, the plans ma
varying refurn and yol&ti

X

k of invésting for the wrong reasons.

A

Diversification The risk of concentrating investments and suffering large losses from

. a 2&9% investment category or similar categories that do not

orm well.

Time Horizon: The risk of investing too conservatively in early years and too
aggressively when nearing retirement.

A riskfreward structure is basic to investments. Generally, those vehicles offering the
greatest return over time also carry the highest risk or volatility of return. The inherent
conflict between volatility and long-range accumulation can be lessened through
diversification among asset classes. To provide participants the opportunity to select
risk/reward strategies and to diversify, the Plan will offer a number of investment
alternatives





1.2. Purpose

The purpose of this [nvestment Policy (“Policy”) is to provide documentation of the
procedures demonstrating “care, skill, prudence and diligence” that will be used by the
Deferred Compensation Committee in the selection and monitoring of investment options for
the Plan

The Policy intends to establish prudent procedures in the selection and monitoring of
investments to allow for participant direction of individual investment selections from a
diversified list of investment options.

It is also the intent of this Policy to provide a meaningful ffa‘ﬁ‘néwork for the investment
management of the Plan assets and that the Policy will not be overly restrictive given the
changing economic, business and investment market. cond '_ons It is intended that the
objectives be sufficiently specific to be meanlngful but flexibl : 8no

1.3. Plan Objectrves

‘and evaluate the performance results achieved by the investment
fund managers.

¢ The Pian, through the Deferred Compensation Committee, will provide a formal
process for reviewing and modifying the Investment Policy.

+ The Plan, through the Deferred Compensation Committee, shall meet the fiduciary
responsibility of the Deferred Compensation Program.






2. DUTIES AND RESPONSIBILITIES

2.0 Deferred Compensation Committee

The general duties and respensibilities of the Deferred Compensation Committee (the
“‘Committee”) for Plan related matters are as follows:

» Reviews the Policy at least annually and may recommend amendments to the Policy
at any time to reflect changes in the procedures or to incorporate requirements
based on new regulations.

1ent options, conducts due
dfees.
nge of risk and return

diligence and monitors investment performanc
* Selects qualified investment option, which
characteristics.
» Selects a qualified Investment Cons
monitoring of investment options a
+ Monitors and evaluates changes in
regarding investment matiers.

While the Vola’u tion is the lowest, accumulation risk is the highest. A money
market fund ma ary if the stable valueffixed interest options do not have
restrictions on mter—fu hsfers from the stable value fundffixed interest option to other

noncompeting funds in the portiolio

3.2. Stable Value/ Fixed Interest Option

A Stable Value / Fixed Interest Option invests in book value investments which may include
General Account annuity products, Separate Account Annuity products, Guaranteed
Investment Contracts (GICs), Bank Investment Contracts (BICs), "Synthetic" GIC
arrangements and money market instruments, and may invest in intermediate and long term
fixed income securities. Investments may either be made directly or through pooled





arrangements The long-term objective of the fund is to provide higher income than a money
market fund while still protecting principal.

3.3. Bond Option

A Bond Option invests in cash equivalents and marketable fixed income securities. The
porifolio may have an average duration that is short, intermediate or long-term. The
average portfolio quality may range from AAA to B (or a comparable rating) or better by
Moody's, Standard & Poor’s or Fitch’s ratings services. Sector and issue concentration
guidelines will be dictated by the stated policies of the mvestment fund manager(s) and may
include non-U.S. issuers.

The investment objective is to provide longer-term preservation of capital while earning an
above average level of current income. However interest rates may fluctuate over time,

primarily in response to changes in interest rates and economic condltlons Principal may
be guaranteed against loss. - :

3.4. Balanced Option

A Balanced Option invests in several asset classes (typicaily common sto
money market instruments). In\(

;Ebonds and

ectus of a fund. The investment objective is
nt income and capital appreciation.

A Large Capltallzatloh% é”‘rge Cap),.‘Op’uon mvests in those companies that comprise the top

70% of t e:overall stock market cébatalszatton This asset ¢class may contain value funds that
invest in stocks of compaﬁ the investment fund manager believes the stock market
undervalues and has the poteﬁtiai for market appreciation. This assef class may also
contain growth funds that mvest in stocks of companies the fund manager believes will grow
at a faster rate than |ts peers or the corresponding market This asset class may include
funds that are blended to include both value and growth stocks. Stocks in this asset class
may provide additional invesiment growth through the reinvestment of dividends.

3.6. Medium Capitalization (Mid Cap) Option

A Medium Capitalization (Mid Cap) Option invests in companies that comprise the next 20%
of the overall stock market. This asset ¢lass may contain value funds that invest in stocks of
companies the investment fund manager believes the stock market undervalues and has the
potential for market appreciation. This asset class may also contain growth funds that invest
in stocks of companies the fund manager believes will grow at a faster rate than its peers or






the corresponding market. This asset class may include funds that are blended to include
both value and growth stocks. Mid-sized companies may be less able to weather economic
shifts or other adverse developments than larger, more established companies.

3.7. Small Capitalization* (Small Cap) Option

A Small Capitalization (Small Cap) Option invests in companies that comprise the remaining
10% of the overall stock market capitalization. This asset class may contain value funds that
invest in stocks of companies the investment fund manager believes the stock market
undervalues and has the potential for market appreciation. This asset class may also
contain growth funds that invests in stocks of companies thegfund manager believes will
grow at a faster rate than its peers or the corresponding ¢ arket. This asset class may
include funds that are blended to include both value ar owth stocks. Small-sized
companies may be less able to weather econom:c hifts<opother adverse developments
than larger, more established companies.

*Market capltallzatlon is determined by multlplylﬁr%gb e total number ‘Utstandlng shares of stock

by the market pnce of the stock. Market capttahzation changes with the Nges in the price of the
stock and increasing or decreasing the outstang&xg number of shares Curie} e:
categorized as large if the capitalization is over $1ﬂ. 53 billig id cap is ove 2 172 bllllon up to
$10 152 billion; small cap is under $2 172 billion. %ﬁ , ' i
the stock market. To maintain coAst cy the 70%, 2

classes k

e

o} nsk,-z agtors not prevalent in domesttc
f “eontribute to increased

issuers. Thisf
markets, includ

tied to
volatility.

3.9.

An Index Fund Optioniinvests identically or nearly identically to the market index whose
return it seeks to duplicate. The objective of an index fund is to provide market
diversification and a market average rate of return reflective of the market segment
represented by a given index, e.g , the Standard & Poor’s 500.

3.10. Asset Allocation Funds (Model Portfolios)

Asset Allocation Funds (Mode! Portfolios) offer an allocation of investments, principally
stocks, bonds, and cash or cash equivalents that are considered appropriate for a given
stage or age of an individual's investment life cycle. An aggressive asset allocation fund or
an age targeted fund with a longer timeframe will have greater weighting in stocks than a
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moderate or conservative asset allocation fund or an age targeted fund with a shorter
timeframe. A conservative asset allocation fund will be more heavily weighted toward current
income and preservation of capital. The objective of an asset allocation fund is to provide a
composite rate of return from current income and capital appreciation that is appropriate for
a given stage of an individual’s investment life cycle

Asset allocation, credit quality, duration and sector concentration guidelines will be dictated
by the stated policies of the investment fund manager or prospectus of the fund.

3.11. Socially Responsible Investing {"SRI") Option

A Socially Responsible Fund is a mutual fund thatshas'a Socially Responsible
investment sirategy as a stated prospectus objectrve and whlch attempts to invest in
companies with sustainable business models w&thout compromlsmg investor
returns SRl funds combine thorough flnanCIaI analysis with environmental, social
and corporate governance screening. Although screening criteria varies across the
SRI fund universe, these funds will generally avoid companies that ate significantly
involved in the manufacture of weapons or Wéa_pons-related products; manufacture

(SRI) options in fhé list of ¢
style of mvestment chmce SF

LIS _ to its socially responsible crltena
must be documented with the Deferred Compensation
), deletion. .

3.12. Spemalty ‘Funds ar "rénutual funds that specialize in specific investment
instruments or sectors

3.13. Seli-Directed qu!ger:ége Account Option

Self-Directed Brokerage Account (“SDBA”) Option will offer a wide array of stocks, bonds

and mutual funds that can be accessed by individual Participants. Participants electing the
SDBA will be required to sign a letter that acknowledges that they are sufficiently

sophisticated and knowledgeable about investment matters that they are capable of making,
managing and controlling their own investment choice or that they are selecting an /
investment advisor to provide investment direction and selection. Funds in the SDBA are

not subject to the due diligence of the core fund offerings and maintain additional
transaction charges and fees.





4. FUND SELECTION CRITERIA

The Committee will select at least one investment fund within each investment option by first °
determining that the fund meets the criteria as set below. Refer to Section 6, Investment Option
Details for the recommended number of investment funds per investment option

41. Minimum Operating Criteria
To be considered, an investment fund should:
s Have net assets of at least $100 million. The intentis to restrict selection of mutual
funds to the size appropriate for the potential casliflow to be generated by the Plan.

If, however, this restriction reduces the poten %ﬁ%flyqf funds inappropriately, this
criterion may be reduced to broaden selec} iabassets of all share classes

practices.
Be open to new deposits, i

LK “provider and/or Record-keeper must be able to provide
communication and reporting services as needed to monitor the performance criteria
in a timely and informational manner.

4.3. Risk/Reward Criteria

The following criteria will be used to narrow the number of suitable investment funds to a
short- list.

« Returns should have outperformed the average of their investment categories for the
most recent, one-year, three-year, and five-year periods,






Risk factors will be considered, including Sharpe Ratio, standard deviations and in
some instances the Information Ratio. Lower volatility is preferred

The fund's investment category placement over the last three years will be reviewed
and funds that remain in the same investment category will be preferred. The
investment category established by the Fund Family for the previous eight quarters,
will determine the categery placement of a fund under the Plan.

In the event that a fund has not had consistency of placement within an investment
category over the eight quarters prior to selection, it shall be placed in the category
maost recently determined by the Fund Family. It is recognized that the placement of
a fund within its category may be a consideration in‘its selection For example, if a
fund has consistently, over a period of time, moved toward the outside ranges of its
category, it may not be an appropriate candldate for selectlon since it may have a
high probability of changing categories. :
Equity funds with at least 50 holdings wnirbe preferred
The top ten holdings must total less’ an 40% of the equity portfolio

e of the approprlate benchmark indices. Refer to
for the appre () “f“rtate benchmark indices.

mto account the Iength of any extraordmary economic conditions, shorter and longer
term’ performance mformatlon may be considered

1. Number of mutual funds managed by the investment fund manager

2. Staff turnover —tenure of the investment fund manager

3. For Large Cap, Mid Cap, Small Cap and International / Global investment
options, include average market capitalization, portfolio turnover, number of
holdings, (over fifty equity holdings is preferred), consistency of style, sector
weighting and security selection

4. For Money Market and Stable Value, include duration of management, sector
selection, credit quality, duration and security selection style.

5. Confirm Fees and expenses





6 Confirm Minimum Operating Criteria compliance
7. Disclosure that, based on the knowledge of the RecordKeeper, the fund family
has not participated in unethical trading practices.

4.5, Selection

Based on the information collected during the previous evaluations, the remaining
investment funds will be reviewed and funds may be eliminated based on:

¢ Inconsistent performance history

¢ Above average risk factors

» Excessive movement within asset class _
« Qualitative factors such as excessive account

sectors
¢ |nability to satisfy the Minimum Oper

The Committee will then select:
included in the Pian

5. Monitoring Process
The Committee will p} [ ; S6: he contlnumg comphance of all
necessary.
The annug

1é standards established by the Policy.
anager’s investment category has remained

marks and objectives have been made and the impact of
results and performance monitoring criteria.
tory requirements that may necessitate changes in the

51. Watch List

An actively managed investment fund may be placed on the Watch List when the investment
fund underperforms for both the three and the five year measurable periods.

s The investment fund underperforms its peer group for the most recent three-year
period.
The investment fund underperforms its peer group for the most recent five-year
period.






Index funds are measured against the appropriate index. Index fund expense will be taken
into consideration when determining under performance to the index

¢ The index fund underperforms its index by more than the fund expense for the most
recent three-year period.
The index fund underperforms its index by more than the fund expense for the most
recent five-year period.

In addition, an investment fund may be placed on e Watch List if any of the following
conditions occur; g

* Change of investment fund manager
¢ Change of sub-advisor

» Significant change in ownership or co
e Significant or prolonged change in investment style or drift
. Substantive change in portfolio turnover-that &gmﬂcaptly exceeds the fund’s history

* Negligible use by participants

5.2. Retention Criteria:

peer group
Investi'ine_p_t funds that do'not satiéfyft;he retention criteria will be considered for replacement.

NOTE: During the contract pericd, the Committee may request a comparison of current
funds in the portfolio to similarly managed funds that are available for possible inclusion in
the portfolio. Basegl on the comparisons, the Committee may opt to replace funds that may
have had acceptable mance.

5.3. Fund Replacement

When it is determined that an investment fund is no longer appropriate for the Plan, a
replacement fund search may be initiated by the Commitiee in accordance with Section 4,
Fund Selection Criteria.

Regarding the Plan assets already deposited with the deselected investment fund, each
participant will have a transition period of a length set by the Committee, but not less than
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30 days in which he or she may transfer their assets to a fund option of the participant’s
choice

In the event a participant does not voluntarily select a replacement investment fund(s) by the
end of the transition period, the Committee will direct the RecordKeeper to transfer the
current balance of the deselected investment fund to the most appropriate existing and/or
replacement investment fund within the investment category that has the most superior
historical return over the past five (5) years. In the event the RecordKeeper does not offer
another investment in the same investment category, the deselected fund will be transferred
to the stable value fund.

6. Investment Option Details

Money Market Opti'or'l
Stable Valug Option

BarCap Intermediate or
%A%egate Index
Multi"Sgetor, inflation
protection, intermediate
or international

Bond Option

Balanced Option
Large Cap Option

U.S. Large Company
Equity

U.8 Large Growth
U.S. Large Value

Mid Cap Option U.S. Mid Company
Equity
U.S. Mid Growth
U.S Mid Value
Small RUSSell 2000 Index US Small Company

Russell 2000 Growth Index | Equity

Russell 2000 Value index | U.S. Small Growth
U.S. Smali Value
MSCI All Country World Non-U S. Equity,
Index Free ex-U S. including World and
MSCI All Country World World ex U.S and
Index Free ex-U.S. Growth | Emerging Markets.
MSC! All Country World
index Free ex-U.S Value
MSCI Emerging Markets

International / Gl
Equity

index
Index Funds 1105 Corresponding index Corresponding Index
Asset Allocation Morningstar risk based or Asset Allocation Funds
FU]’]dS, includes both Spe_CiﬁC targe’_t date will be compared to
risk based and age 5100 penod/ range indexes returns of comparably
based composed asset

allocation funds.
Target Date Funds will
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be compared to returns
of comparably
composed dated age
based funds with
consideration for
glidepath, equity and
fixed income structures
and risk componenis.

Socially Responsible Based an index determined | Based on performance
Funds, (SR} by asset class and within peer group
1t0 2 category determined by

investment style and
continuation of meeting
its stated SRI objectives

Based on sector or
investment objective

Specialty Funds 0to 2 Based on sector'

7. BLACKOUT PERIOD

mén options Individual

,Mifther things:

plans change recordk
participants will recelk\;r

POLICY: The Plan ;idministrator"ls authorized to review Proxy Voting Requests and to vote
proxy after receiving a recommendation report from the consultant for the Defined Contribution
plans. '

9. DISCLOSURE OF FEES, COMMISSIONS AND CHARGES

POLICY: Allfees, commissions and charges for each selected investment option must be fully
disclosed to the Committee before the option can be made available to plan participants. That is,
in its review of a fund's performance history, the Committee must be shown the fund’s gross
performance less all applicable fees, commissions and charges, and the resulting net return

In addition, these fees, commissions and charges will be disclosed to all participants at
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enroliment and at any other time as appropriate. It will be disclosed to plan participants the
nature of all variances between gross return and net return

10. INVESTMENT COMMUNICATIONS TO PARTICIPANTS

POLICY: Information about each investment option will be given or made available to Plan
participants o help them to make informed investment choices. The Plan shali provide at least
quarterly statements of fund performance to each participant.

Upon request, copies of investment fund prospectuses or simila §quivalent information will be
provided to participants as well as such other information Committee has available such
as a list of underlying investments for a given fund.

11. INVESTMENT EDUCATION

POLICY: li is the Commitiee’s objective to pro
education The purpose of the investment ed
to assist in the development of a personal invest
achievement of savings and retiremeng%ggais.

12. REVIEW

POLICY: It is the intent
necessary amendm

g S
recom ’%2 ation for %a
tothe C

Chairperson, 457 Defer ensation Committee
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